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Welcome to Your Al Journey

Learning Al tools can feel overwhelming, but it doesn't have to be. This roadmap breaks everything
down infto manageable daily steps that build on each other. By the end of 30 days, you'll be using Al
tools naturally and confidently.

Why this roadmap works:
o Focuses on one tool at a time to avoid overwhelm
e Builds habits gradually with 15-20 minutes daily practice
e Usesreal tasks from your work so you see immediate benefits
e Includes checkpoints to track progress and troubleshoot problems
e Designed for busy professionals who can't spend hours learning

How to use this roadmap:
o Follow the daily activities in order
e Spend 15-20 minutes each day on the suggested task
e Use the weekly reviews to assess your progress
¢ Don't skip ahead - each day builds on the previous ones
¢ Keep notes about what works and what doesn't

: this is about building sustainable habits, not racing to the finish line. Consistency beats
intensity every time.
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Week 1: Foundation Building with ChatGPT-5

Goal: Get comfortable with basic Al interaction and establish daily practice

Day 1: Setup and First Steps

Today's task: Create your ChatGPT-5 account
and complete one simple task

Activity:

e Setup your account at chat.openai.com

e Try this prompt: "Help me write a
professional email o infroduce myself to
a new business contact. I'm [your role] at
[your company] and | want to schedule
a brief call to discuss [topic]."

e Send or save the result

Success marker: You got a usable email draft
without multiple revisions

Day 2: Understanding Conversational Prompting

Today's task: Practice giving context and being
specific

Activity:

e Pick an email you need to write today

e Use this format: "Help me write [type of
email] to [recipient]. The situation is
[context]. | want to [goal]. Keep it [tone]
and under [word count]."

e Compare the result to your usual email
style

Success marker: The Al output matches your
intfended tone and purpose

Day 3: Content Creation Practice

Today's task: Create social media content or
blog ideas

Activity:

e Generate 3 LinkedIn posts about your
expertise area

e Use: "Create 3 LinkedIn posts about [your
topic] for [your audience]. Make them
[educational/inspiring/thought-
provoking]. Include questions to
encourage engagement.”

e Post one if you're comfortable, or save for
later

Success marker: You got posts that sound like
your voice and provide value

Day 4: Meeting and Planning Support
Today's task: Use Al for meeting preparation

Activity:

o Create an agenda for an upcoming
meeting or call

e Try:"Create a [length] meeting agenda
for [purpose]. Attendees are [roles]. Main
topics: [list fopics]. Include time
estimates."

e Use the agenda in your actual meeting

Success marker: The agenda helped structure a
more productive meeting

Notes:
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Week 1: Foundation Building with ChatGPT-5 (continued)

Day 5: Problem Solving and Brainstorming Day 6: Revision and Improvement
Today's task: Use Al to think through a work Today's task: Practice iterating and refining
challenge outputs
Activity: Activity:
e Pick a current work problem or decision o Take content you created earlier this
e Prompt:"I'm facing this challenge: week
[describe situation]. Help me brainstorm e Ask forrevisions: "Make this more [specific
5-7 potential solutions and the pros/cons improvement]" or "Rewrite this for
of each." [different audience]"
e Choose one idea to implement e Practice the back-and-forth conversation
approach
Success marker: You got actionable ideas you
hadn't considered before Success marker: You improved content through
Al collaboration rather than starting over

Day 7: Week 1 Review and Planning
Today's task: Assess progress and plan Week 2

Review questions:
e Which prompts worked best for you?
e  What types of tasks feel natural with ChatGPT-52
e Where did you get stuck or frustrated?
e What work tasks could you regularly use Al fore

Next week preparation: Identify 2-3 regular work tasks where you'll continue using ChatGPT-5

Notes:
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Week 2: Research Mastery with Perplexity

Goal: Learn to find current, reliable information quickly and effectively

Day 8: Perplexity Setup and Basic Research

Today's task: Get familiar with Perplexity's
interface and approach

Activity:
o Create account at perplexity.ai
e Research something relevant to your
work: "What are the latest frends in [your
industry] for 20252"
e Notice how it provides sources and
current information

Success marker: You found useful, recent
information with credible sources

Day 9: Competitive Intelligence

Today's task: Research your competition or
market

Activity:

e Search:"Find information about [specific
competitors/companies] including their
recent news, services, and market
position"

e Or:"What are companies in [your
location] doing for [specific
service/product]e"

o Take notes on what you discover

Success marker: You learned something new
about your competitive landscape

Day 10: Industry News and Updates
Today's task: Stay current with your field

Activity:

e Ask:"What are the most important [your
industry] news stories from the past 30
days that could affect [your type of
business] 2"

e Setup aroutine to do this weekly

» Share insights with colleagues or on social
media

Success marker: You found relevant news you
can use in conversations or decisions

Day 11: Local Business Intelligence
Today's task: Research your local market

Activity:

e Query: "Find information about [your
city/region] business market in 2025.
Include opportunities, challenges, and
recent developments for [your business
type]”

e Identify networking events or
opportunities

Success marker: You discovered local
opportunities or insights you didn't know about

Notes:
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Week 2: Research Mastery with Perplexity (continued)

Day 12: Technology and Tool Research
Today's task: Evaluate business tools or solutions

Activity:

e Research:"Compare the top
[software/tools] for [your need] in 2025.
Include pricing, features, and user
reviews"

e Focus on something you're actually
considering for your business

e Make a decision or create a shortlist

Success marker: You have concrete information
to guide a business decision

Day 13: Regulatory and Compliance Research

Today's task: Stay informed about relevant
regulations

Activity:

e Search:"What are the current [relevant
regulations/tax laws/compliance
requirements] for [your business type] in
[your location] for 20252"

e Identify any action items or changes you
need to address

Success marker: You're up to date on important
compliance matters

Day 14: Week 2 Review and Integration

Activity:
e Use Perplexity to research a topic

o Create something useful for your business

Review questions:

Today's task: Combine ChatGPT-5 and Perplexity for a complete project

e Use ChatGPT-5 to write a summary or proposal based on that research

e How has current information changed your perspective?
e Which research approaches were most valuable?
e How can you integrate regular research into your workflow?

Notes:
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Week 3: Advanced Problem Solving with Claude Sonnet 4

Goal: Develop analytical thinking and structured problem-solving skills

Day 15: Claude Setup and Decision Analysis

Today's task: Learn Claude's analytical
approach

Activity:

e Create account at claude.ai

e Present areal decision you're facing: "l
need to decide between [options] for
[situation]. Help me analyze this
systematically."

e Follow Claude's structured thinking
process

Success marker: You got a clear framework for
making your decision

Day 1é6: Process Improvement

Today's task: Analyze and improve a work
process

Activity:

e Describe a current process: "Here's how
we currently [process]. It takes [time] and
involves [people/steps]. How can we
make this more efficiente"

e Implement one suggested improvement

Success marker: You identified concrete ways
to save time or improve quality

Day 17: Strategic Planning
Today's task: Create a plan for a business goal

Activity:

e Ask:"Help me create a [timeframe] plan
to [specific goal]. Current situation:
[details]. Resources:
[budget/time/people]. Break this into
phases with milestones."

e Use the plan to guide your actions

Success marker: You have a clear roadmap
with actionable steps

Day 18: Risk Assessment

Today's task: Identify and plan for potential
problems

Activity:

e Analyze:"I'm planning to
[initiative/change]. What are the
potential risks and how can | mitigate
them?g"

e Create asimple risk management plan

Success marker: You're prepared for likely
challenges and have contingency plans

Notes:
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Week 3: Advanced Problem Solving with Claude Sonnet 4 (continued)

Day 19: Root Cause Analysis Day 20: Complex Communication
Today's task: Solve a recurring problem Today's task: Structure difficult conversations or
presentations
Activity:
e Present an ongoing issue: "We keep Activity:
having [problem]. Here's what typically e Prepare for a challenging discussion: '
happens: [description]. Help me identify need to [communicate difficult
root causes and solutions." news/request/proposal]. Audience:
e Address one root cause this week [description]. Help me structure this
conversation."
Success marker: You understand why problems e Practice or use the framework in a real
occur, not just how to fix symptoms situation

Success marker: You approached a difficult
conversation with confidence and structure

Day 21: Week 3 Review and Multi-Tool Integration
Today's task: Combine all three tools for a complex project

Activity:

Use Perplexity to research a topic

Use Claude to analyze the information and create a strategy
Use ChatGPT-5 to write communications or content
Complete a real project using this workflow

Review questions:
e How has structured thinking improved your approach to problems?
e Which analytical techniques will you continue using?2
e How do the three tools complement each other?

Notes:
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Week 4: Creative Projects with Google Al Studio

Goal: Integrate visual and multimedia capabilities for comprehensive projects

Day 22: Google Al Studio Setup and Basic
Projects

Today's task: Explore multimodal capabilities

Activity:
e Access aistudio.google.com (sign in with
Google account)
e Upload a document orimage related to
your work
e Askit to analyze and suggest
improvements or next steps

Success marker: You successfully worked with
multimedia content

Day 23: Presentation Creation

Today's task: Create or improve a presentation

Activity:
e Upload data or outline a presentation
need

e Request: "Create a [length] presentation
about [topic] for [audience]. Include
suggested visuals and structure."

e Use the output for an actual presentation

Success marker: You created presentation
content more efficiently than usual

Day 24: Content Calendar and Campaign
Planning

Today's task: Plan integrated marketing or
communications

Activity:

e Request: "Create a [fimeframe] content
plan for [purpose]. Include
[platforms/formats]. Target audience:
[description]."

e Implement part of the plan

Success marker: You have a structured
approach to consistent content creation

Day 25: Training or Educational Materials
Today's task: Create learning resources

Activity:

o Develop: "Create fraining materials for
[topic/process] aimed at [audience].
Include step-by-step guides and visual
suggestions.”

e Use with team members or clients

Success marker: You created useful
educational content that others can follow

Notes:
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Week 4: Creative Projects with Google Al Studio (continued)

Day 26: Event or Project Planning Day 27: Brand and Messaging Development
Today's task: Coordinate a complex initiative Today's task: Strengthen your communication
consistency
Activity:
e Plan: "Help me organize [event/project] Activity:
for [audience/purpose]. Include timeline, e Develop: "Help me create consistent
materials needed, and follow-up actions." messaging for [business/project]. Include
o Startimplementing the plan key messages, tone guidelines, and
content ideas."
Success marker: You have a comprehensive e Apply the messaging to current
project plan with all necessary components communications
Success marker: Your communications feel
more cohesive and professional

Day 28: Full Integration Project
Today's task: Use all four tools for a complete business project

Activity:
e Choose a significant project (product launch, service expansion, process improvement)
e Use each tool for its strengths:
- Perplexity: market research and current information
- Claude: strategy and analysis
- ChatGPT-5: written communications
- Google Al Studio: presentations and visual planning

Success marker: You completed a complex project more efficiently than traditional methods

Notes:
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Final Two-Day Wrap Up: Mastery and Future Planning

Day 29: Skills Assessment and Optimization

Today's task: Evaluate your Al proficiency and
identify advanced applications

Activity:
e Review all your work from the past 28
days
e Identify your most effective prompts and
workflows
e Document your "Al toolkit" for future
reference

o Set up systems for regular Al use

Assessment questions:
e  Which tools do you use most naturally?
e What tasks take significantly less time
now?e
e Where do you still need improvement?
e What advanced technigues do you want
to learne

Day 30: Advanced Integration and Next Steps

Today's task: Plan your continued Al
development

Activity:

o Create workflows that combine multiple
tools for your regular tasks

e Setup templates and saved prompfts for
common needs

e Plan how you'll stay current with Al
developments

e |dentify areas for deeper learning

Future planning:
e Daily Al habits you'll maintain
e Weekly or monthly Al-powered projects
o Skills you want to develop further
e How youU'll help others learn Al

Notes:
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Measuring Your Success
Week-by-Week Milestones:

1. Week 1 Success: You can reliably get useful output from ChatGPT-5 for writing and
communication tasks

2. Week 2 Success: You regularly find current, relevant information using Perplexity and apply it to
business decisions

3. Week 3 Success: You approach problems more systematically using Claude's analytical
frameworks

4. Week 4 Success: You create comprehensive projects that combine multiple Al tools effectively

Overall Success Indicators:
e You save 2-4 hours per week using Al tools
e You produce higher quality work in less time
e You make more informed decisions with current research
e You approach complex problems with structured thinking
e You consistently create professional communications and presentations

Troubleshooting Common Challenges:

"I'm not getting good results” "I keep forgetting to use Al"
e Review your prompts - are you providing o Set daily reminders for the first two weeks
enough contexte o Choose specific times (start of day,
o Try the clarifying questions technique: ask before meetings) to use Al
the Al what information it needs e Replace existing tasks rather than adding
e Use the RODES framework for more new ones

detailed prompts

"The tools feel overwhelming" "I'm not sure which tool to use"

o Stick to one tool until it feels natural o Refer back to the comparison guide
(usually 7-10 days) e When in doubt, start with ChatGPT-5 for

e Focus on solving real problems rather general tasks
than learning features e Use Perplexity when you need current

e Remember: you don't need to use every information
capability e Choose Claude for analysis and complex

thinking

o Pick Google Al Studio for visual or
multimedia projects

: Al adoption is a journey, not a destination. The goal is to build sustainable habits that
make your work more efficient and effective. Start with what you need most, be patient with yourself,
and focus on consistent practice.

Congratulations on completing your 30-day Al adoption journey! You now have the skills and
confidence to use Al tools effectively in your daily work.
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